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Lyell McEwin Regional Volunteer Association

How to register ‘on-line’ for an Information Session

Registering to attend one of our Information Sessions is the first step to becoming a Lyell
McEwin Volunteer, and it is easy to do online, by following the following instructions.

If you are a regular computer user, you’ll find the sign up system straight forward and will
probably not need there instructions at all.

Once you click on the ‘SIGN ME UP FOR AN INFORMATION SESSION’ link on our website
you’ll be taken to a page which asks you if you have an existing Username and Password
(see screenshot 1 below)
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You’ll then be taken to our ‘SIGN UP’ page (see screenshot 2 below) where you will be
asked to nominate a USERNAME for yourself. Your user name should be at least 6 digits
long and something you’ll remember

If you have an EMAIL ADDRESS you will also be asked to enter that at this point

Once you have entered these details click on the NEXT button

Sign Up
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The next page you will encounter asks you to enter some basic CONTACT INFORMATION

which we can use to contact you in relation to your attending the Information Session and
for any subsequent dealings we will have with you as we work through the process of you
becoming a Lyell McEwin Volunteer (see screenshot 3 below)

You will also be asked to create for yourself a CONFIDENTIAL PASSWORD. This will allow
you to log into your own personal information and schedules if you are accepted as a

volunteer with our agency

Please rest assured that any information you give is treated with the strictest

confidentiality

Screenshot 3

Once you have pressed the
‘SAVE and CONTINUE’ button,
you will be taken to another
page which asks you to tell us
how you found out about our
organisation. We also ask here
for you to list a few of your
skills, hobbies and interests.
This is important information for
us as we seek to match you to
the roles we have available at
Lyell McEwin Volunteers (see
screenshot 4 at right)

Once you are done please press
the ‘SAVE and CONTINUE’
button
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On the next page (see screenshot 5 at left), all
you need to do is click on the button which says
‘TAKE ME TO THE VOLUNTEER
OPPORTUNITIES®




The next page which you will come to is
our ‘ACTIVITY SIGN UP SHEET’ (see
screenshot 6 at right)

This page lists all of our scheduled
Information Sessions for the coming
months

Please click on the name of next
Information Session which YOU ARE
AVAILABLE TO ATTEND

You will now be directed to the second
part of the ‘ACTIVITY SIGN UP’ process

This page (see screenshot 7 at right)
gives you a description of the Info
Session you are registering for

All you need to do on this page is place
a v in the box which says ‘I am
available to perform this activity and
would like to be assigned to it’

Press the NEXT button

Screenshot 8 (at right) shows the next
page which will appear.

All you need to do here is press the
button which says ‘CLICK HERE TO GO
TO SCHEDULE PAGE AND CONFIRM’

The final step in the sign up process is
simply to place a v in the ‘CONFIRM’
box on this page and press “‘SAVE’

See screenshots 9 and 10 at right

YOU ARE NOW SIGNED UP FOR YOUR
NOMINATED INFORMATION SESSION
AND AN EMAIL WILL BE SENT TO YOU
TO CONFIRM YOUR REGISTRATION

We look forward to meeting you at the
session and invite you to call us if you
have any difficulties in attending on
8182 9651
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